AGREEMENT 


THIS AGREEMENT made this 5“’ day of April 2017 between the City Clerical Employees, 
(hereinafter referred to as “employee”) made between the Board of Commissioners of the City of 
Bordentown, hereinafter referred to as the “City”, has as its purpose the improvement and promotion of 
harmonious employee relations between the City and its employees, the establishment of equitable and 
peaceful procedures for the amicable resolution of all disputes and giievances, and the determination of 
the wages, hours of work and other terms and conditions of employment. 

Now, therefore, in consideration of mutual promises of this Agreement, the parties agi'ee as follows: 

ARTICLE I 
VACATION LEAVE 

A. Employees covered by this Agreement and eligible for vacation leave with pay shall be entitled to 
vacation leave as follows: 

1. One (1) working day of vacation for each month of employment during the first calendar year 
of employment. 

2. Twelve (12) working days or ninety-six (96) hours of vacation from one (1) to five (5) years 
of service. 

3. Fifteen (15) working days or one hundred twenty (120) hours of vacation from six (6) to 
Twelve (12) years of service. 

4. Twenty (20) working days or one hundred sixty (160) hours of vacation from thirteen (13) to 
twenty (20) years of service. 

5. Twenty-five (25) days or two hundred (200) hours of vacation after the twentieth (20) year of 
service. 

B. Vacation leave is credited in advance at the beginning of the calendar year in anticipation of 
continued employment for the full year in accordance with Article I, Paragraph A; Sections 1 through 5. 

C. When the number of vacation days to which an employee is entitled in accordance with Article I, 
Paragraph A changes; the change shall occur as of the employee’s amiiversary date. Vacation time will 
accrue based on the employee’s date of hire and any new employee, following their successful 
probationary period, shall be credited with vacation time from the date of hire. The number of 
additional days granted in the anniversary year shall be prorated for the remainder of the calendar year. 

D. Vacation leave for a given calendar year may be carried forward into the succeeding year but must be 
taken prior to June 30* of the succeeding calendar year as penuitted or directed by the City Clerk or 
his/her designee. If it is determined that it cannot be taken because of the pressure of work, vacation 
time may be carried beyond June 30* of the succeeding calendar year if so granted by the City Clerk, 
his/her designee and/or the Board of Commissioners. 

E. Employees covered under this Agreement shall have the option to sell back up to 100 hours of 
unused vacation leave carried over from the prior year. The request to sell back must be in writing to the 
Board of Commissioners on or before June 30* of the succeeding year. 



F. In the event an employee covered under this Agreement is entitled to vacation leave at the time of the 
employee’s death, that employee’s sui^iving spouse or estate shall receive compensation for earned 
vacation leave for the cun*ent year prorated upon the number of months worked in the calendar year in 
which the death occurred plus any vacation leave which may have been carried over from the preceding 
calendar year. 

G. Upon separation fi-om the City through resignation or upon retirement employees covered under this 
Agreement shall be entitled to vacation leave for the current year prorated upon the number of months 
worked in the calendar year in which the separation or retirement becomes effective plus any vacation 
leave which may have been carried over from the preceding calendar year. 

ARTICLE II 

HOLIDAYS 


A. The following shall be designated paid Holidays: 

New Year’s Day Martin Luther King’s Birthday 

Lincoln’s Birthday Washington’s Birthday (Presidents Day) 

Good Friday Memorial Day 

Independence Day Labor Day 

Columbus Day General Election Day 

Veterans’Day Thanksgiving Day 

Christmas Eve Christmas Day 


The day following New Year’s, Thanksgiving and Christmas Day, whenever such following day 
is a nornial weekly workday shall be included as a paid Holiday. 

B. When a holiday falls on a Saturday, the employee shall receive the preceding Friday off. Should 
the holiday fall on a Sunday, the employee shall receive the following Monday off 

C. Clerical employees covered under this Agreement shall receive their birthday or other designated 
day in lieu of, off in accordance with work demand. 


ARTICLE III 
SICK LEAVE 


The Clerical employees covered under this Agreement shall be entitled to the use of paid sick 
leave as provided herein: 

A. Sick leave may be utilized by employees when they are unable to perform their work by reason of 
personal illness, accident or exposure to contagious disease. Sick leave may also be used for short 
periods because of death in an employee’s immediate family or for the attendance of the employee upon 
a member of the immediate family who is seriously ill. 

“Immediate family for purposes of this Article shall include Spouse, 

Child, Mother, Father, Step-Parent, Step-child, Mother-in-Law, Father-in- 
Law, Son-in-Law, Daughter-in-Law, Grandparent, Grandchild, Sibling or 
member of the employee’s household.” 
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B. Sick leave entitlement shall be as follows: 


1. All eligible employees covered by this Agreement will receive fifteen (15) days (120 hours) 
of paid sick leave each year. 

2. During the first year of employment, a new employee shall accrue sick leave beginning with 
the employee’s first full day as a full time employee and proceeding through the remainder of the 
first calendar year on a pro-rated monthly basis. Paid sick leave will be made available following 
the successful completion of the probationary period. 

3. In each full calendar year thereafter, an employee shall be entitled to fifteen (15) days (120 
hours) sick leave. The leave is credited in advance on Januaiy 1 in anticipation of continued 
employment for the full year and may be used on the basis and in accordance with established 
City policy. Such leave not utilized shall be accumulated. 

4. If an employee resigns or otherwise leaves his/her position with the City, the City has the 
right to prorate an employee’s sick time upon separation of service, and the employee will be 
entitled to utilize a prorated amount of their sick leave in the year of their separation of seiwice. 

5. If an employee resigns his/her position with the City, the employee shall forfeit all 
accumulated/eamed sick leave. 

6. Upon retirement, those employees hired prior to May 21, 2010 shall be entitled to payment 
of fifty percent (50%) of all unused sick leave which they have accumulated at the time of 
retirement, up to a maximum benefit payable up to $18,000.00. 

7. Upon retirement, those employees hired on or after May 21, 2010 shall be entitled to 
payment of fifty percent (50%) of all unused sick leave which they have accumulated at the time 
of retirement, up to a maximum benefit payable up to $15,000.00 in accordance with Chapter 
3, PL 2010. 

8. When planning retirement, the employee must notify the City of his/her plan to retire the year 
before the employee’s expected retirement date for budget purposes. If the employee notifies the 
City of his/her intent to retire the year before retirement, the employee shall receive his/lier 
accumulated sick leave three weeks following the adoption of the City’s budget. If an employee 
fails to provide notice of retirement the year before the employee retires, the employee shall not 
receive payment of unused accumulated sick leave until the year following retirement unless it is 
determined by the Chief Finance Officer that funds are available in the municipal budget of the 
City. 

9. For purposes of this Agreement, retirement shall be pursuant to the provisions of a State 
administered or approved retirement system. 

10. Upon the death of an employee, regardless of the date of hire, payment of accumulated sick 
leave and any prorated sick leave for the year in which the death occurs shall be paid by the City 
to the spouse or estate of the employee. Payment for sick leave shall be in an amount equal to 
fifty percent (50%) of all unused sick leave which they have accumulated at the time of death, up 
to a maximum as defined in Article IV, Paragraphs 6 and 7 of said Agreement. 
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C. Notification of the use of sick leave shall be as follows: 

1. In all cases of illness, whether of short duration or long tenn, the employee is required to 
notify his/her superior that he/she will be out of work, giving the expected date of return to work 
if same can be provided. Notification of use of a sick day is to be given at the earliest possible 
time but in no event less than the employee’s usual reporting time, or other time as occasioned or 
necessitated by the circumstances. 

2. If the duration of absence exceeds two (2) days, it will be necessary to report every third day, 
unless the employee has provided the City with a physician’s note indicating a projected date of 
return to work. Failure to report absences and/or abuse of sick leave privileges on the part of any 
employee may be cause for disciplinary action and/or dismissal. 

3. When it is known beforehand that sick leave will be required for more than ten (10) days, 
such leave must be requested by the employee in writing to his/her immediate supervisor. This 
request must be accompanied by a written and signed note from a treating physician prescribing 
that sick leave is necessary and must, if possible, include the anticipated duration of the leave. 

4. Employees will not be charged for sick leave on non-work days, inclusive of holidays, for all 
City employees. 

5. A physician’s note may be requested by the City Clerk from an employee on sick leave, 
whenever such requirement appears reasonable. 

D. When an employee is on vacation and requires sick leave for any portion of that vacation leave, the 
employee must immediately request the use of sick leave by contacting City Clerk or member of the 
governing body. No sick leave will be credited unless supporting medical evidence verifying that the 
illness or injury would have precluded working, is presented to the City by the employee or the 
employee’s representative within a reasonable time of making the sick leave request, but in no event not 
more than ten (10) days after making the request. 

E. Employees covered under this Agreement will have the option to donate 100 hours of sick time to a 
fellow employee who shall require a recovery period from serious illness, operation or medical 
procedure which will go beyond that of the employee’s accumulated sick leave. 

F. Any employee eligible under this Agreement shall receive an incentive award in the amount of 
$400.00 for non-use of sick leave with an increase each year of this contract of $100. Said award 
shall be payable the year following the calendar year in which the employee did not use sick leave. 

ARTICLE IV 

BEREAVEMENT LEAVE 

A. The employee shall have up to three (3) days leave in the event of the death of an employee’s 
Spouse, Child, Parent, Step-parent, Step-child, Sibling, Step-brother or sister, Brother-in-Law, Sister-in- 
Law, Mother-in-Law, Father-in-Law, Son-in-Law, Daughter-in-Law, Grandparents or Grandchildren. 

B. One (1) day of leave with pay shall be granted for aunts, uncles, nieces and nephews. 

C. Each employee shall have three (3) days of bereavement leave for other family members not listed 
above who reside in the same household as the employee on the date of the relative’s death. 
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ARTICLE V 


ADMINISTRATIVE/PERSONAL LEAVE 

A. Employees covered by this Agreement shall be entitled to administrative/personal leave in a calendar 
year as follows; 

1. Each employee who has worked for the City for a full twelve (12) months shall be eligible for 
four (4) paid administrative/personal leave days, which shall be credited January E' of the calendar 
year. 

2. Newly hired employees shall be credited on their anniversary date of one full year of service 
with a prorated portion of administrative/personal days carrying them to the end of the calendar 
year. The employee shall be credited with the full four (4) administrative/personal days on the T'’' 
of the January following the year in which the credit was earned. 

3. Administrative/Personal leave may be used for emergencies, the puipose of conducting personal 
business and/or family duties or for the observations of religious or other days of celebration 
(excepting Holidays). 

4. Unused administrative/personal leave days remaining in any year shall be converted into 
vacation days for the succeeding year. 

5. Where there are more requests for administrative/personal leave than can be granted, the conflict 
will then be resolved on the basis of seniority. The maximum number of such requests shall be 
granted provided they do not interfere with the proper conduct of City business. 

ARTICLE VI 

GRIEVANCE PROCEDURE 

A. For the purposes of this Agreement, a grievance is defined as a claim based upon a breach, 
misinteipretation or improper application of the tenns of this Agreement. 

B. The purpose of the following procedure is to secure, at the lowest possible level, equitable solutions 
to such problems arising from time to time affecting members of the bargaining unit. Both parties agree 
that these procedures will be kept infomial and confidential as may be appropriate at any level of the 
procedure. 

C. Whenever a grievance arises, the following procedure shall be followed: 

1. An aggrieved employee shall institute action under the provisions hereof within fifteen (15) 
days from the date of the occurrence of the breach, misinterpretation or improper application of 
the terms of this Agreement. Failure to act within said fifteen (15) day period shall be deemed to 
constitute an abandonment of the grievance. 

2. LEVEL ONE: An employee with a grievance shall first discuss it with his/her immediate 
supervisor either directly or through the appropriate bargaining unit representative with the 
objective of resolving the matter as expeditiously as possible. The immediate supervisor’s 
decision must be rendered within fourteen (14) calendar days fi-om the date the grievance was 
received. 
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3. LEVEL TWO: If the aggiieved employee is not satisfied with the disposition of his/her 
grievance at Level One or if no decision has been rendered within fourteen (14) calendar days 
after the grievance was delivered at Level One, the aggrieved employee may, within seven (7) 
calendar days after a decision, or twenty-one calendar days after the grievance was delivered at 
Level One, whichever is sooner, submit the grievance to the Department Director. The 
Department Director’s decision must be rendered within seven (7) calendar days from the date 
the grievance was received at Level Two. 

4. LEVEL THREE: If the aggrieved employee is not satisfied with the disposition of his/her 
grievance at Level Two, the aggideved employee may submit his/her grievance to the Board of 
Commissioners. The Board of Commissioners shall review and consider the submitted grievance 
and shall issue a decision within fourteen (14) calendar days after receipt of the grievance. 

ARTICLE VII 

MEDICAL AND PRESCRIPTION COVERAGE 
A. HEALTH COVERAGE 

The City shall provide to each full time employee and the employee’s dependent family 
members medical health coverage and prescription drug benefits as provided for under the New Jersey 
State Health Benefits Program as administered by the Department of Treasury, Division of Pensions and 
Benefits in accordance with New Jersey State Law. The City is not responsible for any difference 
between the coverage or co-pay changes made by the State under the New Jersey State Health Benefits 
Program. Changes made by the Stat are the responsibility of the employee. 

A health contribution amount to offset the annual cost to the employee for medical and 
prescription benefits will be provided tlu'ough the payroll health deduction process in the following 
amounts: 

2017: $1,200 2018: $1,300 2019: $1,400 2020: $1,500 

The City may, in its discretion, change providers for medical and prescription drug coverage 
provided the coverage is equal to or better than the NJ State Health Benefits Program. 

Any employee retiring from the City of Bordentown with thirty (30) years of service and attaining at 
least 62 years of age or older shall have the opportunity to remain in the medical insurance plan and be 
entitled to City paid health coverage (Single or Employee/Spouse ONLY) less the retiree’s contribution 
as required by the State of New Jersey PL 2011, Ch. 78. Any such employee must enroll in Medicare 
Part B when eligible as the primary insurance coverage. 

Any employee hired on or after January L 2017 will not be elteible for paid health benefits 
at the time of retirement. 


B. VISION COVERAGE/DENTAL COVERAGE 

Employees covered under this Agi'eement, their spouse and dependents shall be entitled to 
reimbursement of vision and/or dental expenses up to a maximum of $1,600.00 per year. A paid receipt 
must be provided by the employee as proof of services rendered by a professional for vision and/or 
dental services, insurance premiums and appurtenances, (i.e. prescription eyeglasses, sunglasses, 
contact lenses, etc.) Medical Insurance co-pays are not to be considered as reimbursable under this 
Article. 
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Health coverage, prescription drug coverage, dental coverage and vision coverage (as provided 
in this article) shall continue in full force and without intemiption during the period of time that an 
employee is on workers’ compensation leave and/or FMLA. 


ARTICLE VIII 
LICENSE STIPENDS 

Employees covered by this Agreement who possess a license or certificate which directly relates to the 
perfonnance of the employee’s duties and which will directly benefit the City shall be eligible for an 
annual stipend of $400 for each license and increments of $100.00 for each year thereafter for the 
life of the Agreement. The City shall be responsible for any renewal fees of said licenses which 
directly benefit the City during the perfonnance of the employee’s duties. 

License stipends shall not be made a part of an employee’s pensionable base salary. 

ARTICLE IX 
WAGE ADJUSTMENT 

A. Wage adjustments for the duration of this Agreement shall be as follows: 

2017-2.5% 2018-2.5% 2019-2.5% 2020-2.5% 

ARTICLE X 
LONGEVITY 

Each employee covered by this Agreement who has accumulated fifteen (15) years of service 
with the City shall receive a longevity payment as follows: 

2017-$1,300.00 2018 -$1,400.00 2019 - $1,500.00 2020 - $1,600.00 

Longevity payments shall begin on the employee’s anniversary date of hire and shall be prorated 
on the basis of the percent of remaining time in that year. Longevity payments shall be paid before 
December 3 and shall not be considered part of the employee’s pensionable base salary. 

Longevity payments will not be applicable to all employees hired after January 1, 2017 . 

ARTICLE XI 

JOB ADVANCEMENT 

Job advancement shall be based on seniority years of service with the City. A candidate for job 
advancement shall be qualified for the position desired. Final approval will rest with immediate 
supervisory personnel and the Department Director. 
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ARTICLE XII 


AUTHORITY TO BARGAIN 

The negotiating committee which is voted into office or appointed by the members of the 
bargaining unit shall have the power to approve and sign all negotiations or agreements when approved 
by a 51% majority of all permanent, foil time employees who are in attendance at any meeting of the 
bargaining unit that is called for the specific purpose of ratifying this Agreement. The terns and 
provisions of this Agreement shall be binding upon all pennanent, full time clerical employees and shall 
inure to the benefit of all persons who shall hereafter become employees of the City and are entitled to 
the terms of this Agreement. 


ARTICLE XIII 

FULLY BARGAINED AGREEMENT 

A. This Agreement represents and incorporates the complete and final understanding and settlement 
by the parties of all bargainable issues, which were or could have been subject to negotiations. 

B. During the term of this Agreement, neither party will be required to negotiate with respect to any 
such matter whether or not covered by this Agreement and whether or not within the knowledge or 
contemplation of either or both parties at the time they negotiated this Agreement. 

ARTICLE XIV 

DURATION AND AMENDMENT OF AGREEMENT 

A. This Agreement shall become effective as of January 1, 2017 and shall remain in full force and 
effect as written until December 31, 2020 unless modified by mutual consent prior to the ending date. 
The terms of this Agreement shall be retroactive to the effective date regardless of the actual date of 
final ratification by the parties. By mutual consent given by both paifies prior to the expiration date, the 
tenns of this contract may be extended beyond the expiration date while active negotiations for a new 
eontract are in progress. 

B. This Agreement may be amended at any time by mutual consent of the parties thereto. If the City 
desires to amend the Agreement, a written notice shall be presented to the current leadership of the 
employees or their duly appointed representative(s) requesting a meeting for the purpose of amending 
the Agreement. A written response from the employees is required within five (5) days. Likewise, if the 
employees desire to amend the Agreement, a written notice shall be presented to the City Clerk 
requesting a meeting for the purpose of amending the Agreement. A written response from the City is 
required within five (5) days. The notice to amend must state the part of the Agreement proposed to be 
amended and clearly set forth the proposed change(s). For the purpose of this section, only that part of 
the Agreement proposed to be amended shall be open for discussion. The remainder of the Agreement 
shall remain untouched. 
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IN WITNESS WHEREOF, the parties have set their hand and seal this 5'*’ day of April 2017, 
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